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How is the apprenticeship funded? 

The Government funds apprenticeships using the apprenticeship funding 

rules LQ�SODFH�RQ�WKH GDWH�WKH�DSSUHQWLFHVKLS VWDUWHG��7KLV�DSSOLHV�WR�DOO�HPSOR\HUV��

ERWK�WKRVH�ZKR�SD\�WKH�DSSUHQWLFHVKLS�OHY\�DQG�WKRVH�ZKR�GR�QRW� 

(PSOR\HUV�FKRRVH�WKH�WUDLQLQJ�WKH\�ZRXOG�OLNH�WKHLU�DSSUHQWLFH�WR�UHFHLYH�WKURXJKRXW�

WKHLU�DSSUHQWLFHVKLS��$OO�QHZ�VWDUWV�PXVW�IROORZ�DQ�DSSURYHG apprenticeship 

standard 

(DFK�DSSUHQWLFHVKLS�VWDQGDUG�LV�LQ�D�IXQGLQJ�EDQG��7KHVH�IXQGLQJ�EDQGV�UDQJH�IURP�

�������WR���������DQG�DUH�SDLG�WKURXJK�WKH�HPSOR\HUV�GLJLWDO�DSSUHQWLFHVKLS�

DFFRXQW� 

(PSOR\HUV�FDQ�JHW�KHOS�IURP�WKH�JRYHUQPHQW�WR�SD\�IRU�DSSUHQWLFHVKLS�WUDLQLQJ� 

7KH�DPRXQW�\RX�JHW�GHSHQGV�RQ�ZKHWKHU�\RX�SD\�WKH�DSSUHQWLFHVKLS�OHY\�RU�QRW��<RX�

SD\�WKH�OHY\�LI�\RX¶UH�DQ�HPSOR\HU�ZLWK�D�SD\�ELOO�RYHU����PLOOLRQ�HDFK�\HDU� 

(YHU\�HPSOR\HU�ZKR�SD\V�WKH�OHY\�KDV�D�GLJLWDO�DFFRXQW�ZKHUH�WKH\�FDQ�DFFHVV�WKHLU�

OHY\�IXQGV�WR�VSHQG�RQ�DSSUHQWLFHVKLS�WUDLQLQJ� 

)RU�QRQ�OHY\�SD\LQJ�HPSOR\HUV�WKH�*RYHUQPHQW�IXQGLQJ�SD\V�EHWZHHQ�����DQG�

�����RI�WKH�DSSUHQWLFH�WUDLQLQJ�FRVWV��XS�WR�WKH�IXQGLQJ�EDQG�PD[LPXP��7KLV�LV�

NQRZQ�DV�FR�LQYHVWPHQW�  

 

What will this cost my business? 

/HY\�SD\LQJ�HPSOR\HUV�ZLOO�SD\�WKH�IXOO�FRVW�RI�WKH�DJUHHG�IXQGLQJ�EDQG�XVLQJ�WKHLU�

'LJLWDO�$SSUHQWLFHVKLS�DFFRXQW� 

)RU�QHZ�VWDUWV�IURP��VW�$SULO�������HPSOR\HUV�ZKR�GR�QRW�SD\�WKH�OHY\��WKH�

JRYHUQPHQW�ZLOO�IXOO\�IXQG�DSSUHQWLFHVKLS�WUDLQLQJ�FRVWV��XS�WR�WKH�IXQGLQJ�EDQG�

PD[LPXP�IRU�DSSUHQWLFHV�ZKR�DW�WKH�VWDUW�RI�WKHLU�DSSUHQWLFHVKLS�WUDLQLQJ�DUH�DJHG�

EHWZHHQ� 

¶ ���DQG����\HDUV�ROG��RU����\HDUV�RI�DJH�LI�WKH�DSSUHQWLFH¶V���WK�ELUWKGD\�LV�EHWZHHQ�

WKH�ODVW�)ULGD\�RI�-XQH�DQG����$XJXVW� 

 

¶ ���DQG����\HDUV�ROG�DQG�KDYH�HLWKHU�DQ�HGXFDWLRQ��KHDOWK�DQG�FDUH�SODQ��(+&3��

SURYLGHG�E\�WKHLU�ORFDO�DXWKRULW\�RU�KDYH�EHHQ�LQ�WKH�FDUH�RI�WKHLU�ORFDO�DXWKRULW\�DQG�

WKHLU�HPSOR\HU�KDV�IHZHU�WKDQ����HPSOR\HHV 

1RQ�OHY\�SD\LQJ�HPSOR\HUV�WDNLQJ�RQ�DQ�DSSUHQWLFH�ZKR�GRHV�QRW�PHHW�WKH�DERYH�

DJH�DQG�HOLJLELOLW\�FULWHULD�ZLOO�EH�UHTXLUHG�WR�SD\�WKH����FR�

https://www.gov.uk/guidance/apprenticeship-funding-rules
https://www.gov.uk/guidance/apprenticeship-funding-rules
https://www.instituteforapprenticeships.org/apprenticeship-standards/
https://www.instituteforapprenticeships.org/apprenticeship-standards/
https://www.gov.uk/government/publications/apprenticeship-funding-bands
https://www.gov.uk/government/publications/apprenticeship-funding-bands


https://accounts.pp-eas.apprenticeships.education.gov.uk/
https://help.apprenticeships.education.gov.uk/hc/en-gb/articles/360011550760-How-to-reserve-funding
https://youtu.be/WZXng9dux4Q?si=7hG7WZpsmjJmPhfZ
https://www.gov.uk/national-minimum-wage-rates
https://www.gov.uk/national-minimum-wage-rates
https://www.gov.uk/government/publications/national-insurance-contributions-for-under-25s-employer-guide/paying-employer-national-insurance-contributions-for-apprentices-under-25
https://transfers.manage-apprenticeships.service.gov.uk/?_gl=1*6tjlkh*_ga*MzkzNDcyODM2LjE2ODY4NDY4MDI.*_ga_68DT7436CX*MTcyNjIyMjczNC4xMS4wLjE3MjYyMjI3MzQuMC4wLjA.*_ga_K76NWV4V41*MTcyNjIyMjczNC4yOC4xLjE3MjYyMjI3NTguMC4wLjA.
https://www.gov.uk/guidance/receive-a-levy-transfer-from-another-business-to-fund-an-apprenticeship


 

 

 

How do I set up an account?  

Please click here to set up 

your account with the 

National Apprenticeship 

Service. 

 

 
You will need The University 

RI�6XIIRON¶V�UKPRN Number 

which is 10014001. 

 

 
3OHDVH�QRWH�LI�\RX�KDYHQ¶W�VHW�XS�

the digital account yet, then you 

will require your PAYE number 

and Accounts 

Office Reference Number  

(your accountant should be able to support with this information). 

 
Where can I find my Accounts Office Reference Number? 

Your Accounts Office Reference Number will be shown on the letter you received from 

HMRC when you first registered as an employer. It is also on a vast majority of the 

correspondence received from HMRC. 

 
The Accounts Office Reference Number is the reference used by an Employer when making 

https://signin.account.gov.uk/sign-in-or-create


 

 

 

Adding a Training Provider 

 

 

 

 

 

 

 

 

 

 

Once logged in, you will be required to accept the ESFA 
agreement, you will need toaccept this before you can 

proceed  to the next step. 

From the homepage you need to scroll down and select, ‘Your 
Training Providers’.

Select the green button, called 'Add a Training Provider'

You will now be requested to enter the UK PRN Number for The 
University of Suffolk this is: 10014001

Once you have selected The University of Suffolk, you will 
need to set the training provider permissions.

You will be required to approve whether you want your training 
provider to add apprentices details, once enrolled – you will 

receive notification at this stage from The University of Suffolk.
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    For further advice  

    Please contact the    

Apprenticeship Hub Team   

    apprenticeships@uos.ac.uk  
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